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Foreword
The purpose of this guide is to provide uniform WR-ALC procedures, consistent with HQ-AFMC guidance, for processing outgoing MIPRs and ensuring statutory and regulatory compliance.  (The HQ-AFMC MIPR Toolkit guidance is posted at https://www.afmc-mil.wpafb.af.mil/HQ-AFMC/PK/pkv/mipr.htm.)

This guide applies to Category II MIPRs (items procured by the direct citation of funds) and MIPRs that are combinations of Category I (items provided through reimbursement) and Category II, for which WR-ALC serves as the requiring and/or funding activity.   

This guide does NOT apply to MIPRs that are exclusively Category I (i.e. routine work  accomplished in-house, with organic resources, on a reimbursable basis -- with no contract involved).

NOTE:  The WR-ALC MIPR Guide is not intended to promote or encourage the use of MIPRs.  As outlined herein, it is incumbent upon WR-ALC requirements initiators, with advice and assistance from contracting personnel, to ensure that acquisition of the required supplies or services cannot be accomplished by WR-ALC contracting personnel prior to processing a MIPR.                                 
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SECTION I:  TERMS AND DEFINITIONS

A.  Acquisition Plan – The formal document, required by FAR 7, that details the overall strategy for accomplishing and managing an acquisition.  A formal, written acquisition plan is required for a MIPR meeting the dollar thresholds in DFARS 207.103, unless the MIPR will be awarded against an existing Indefinite Delivery or other “umbrella” type contract and the MIPR requirement is within the scope and dollars of the acquisition plan for the existing ordering or umbrella contract.  The Program Manager (PM) has primary responsibility for acquisition planning and will ensure that, when required, a written acquisition plan has been or will be accomplished prior to issuing the MIPR.
	 TYPE OF ACQUISITION
	ACQ PLAN DOLLAR THRESHOLD
 

	Development
	When the total cost of all contracts for the   

 acquisition program is estimated at $5M or 

 more

	Services, Spares, and Repairs
	When the total cost of all contracts for the acquisition program is estimated at $30M or more for all years, or $15M or more for any fiscal year


B.  Advisory and Assistance Services (A&AS) – Services acquired by contract from non-governmental sources or other federal agencies to support or improve organizational policy development, decision-making, management and administrative support, program and/or project management and administration; provide management and support services for R&D activities; provide engineering and technical support services or improve the effectiveness of management processes or procedures.  Contractor Logistics Support purchased with 3400 funds (EEIC 578), Sustaining Engineering purchased with 3400 funds (EEIC 583), and Interim Contractor Support, purchased with Central Procurement funds (3010, 3020, 3080) are not considered Advisory and Assistance Services.  (See FAR 37.2, and OMB Circular A-11, Max Schedule O.)  For more information, access the AFMC A&AS website (including the A&AS Guide) at https://www.afmc-mil.wpafb.af.mil/HQ-AFMC/DR/PSBA/aas.htm. 

C.  Depot Level Maintenance and Repair – Material maintenance or repair requiring the overhaul, upgrade, or rebuild/remanufacture of end items, subsystems, parts, assemblies, or subassemblies, and the testing and reclamation of equipment regardless of the source/type of funds or the location of the maintenance or repair.  This term includes all aspects of software maintenance classified by DoD as depot level maintenance and repair, as well as Interim Contractor Support (ICS), and Contractor Logistics Support (CLS) related to maintenance or repair.   

D.  Determination/Decision Document (DDD) – The document utilized by the SES Board to approve acquisition of Advisory and Assistance Services.  The DDD is prepared by the MIPR initiator.  A DDD template can be found at the AFMC A&AS website in paragraph “B” above.

E.  Discretionary MIPR – A DD Form 448 for acquisition of supplies/services from sources other than those mandated in FAR 8 and DFARS 208.  Selection of the appropriate source of supply is left to the discretion or judgment of the requiring activity.  

F.  DoD Coordinated Acquisition – Acquisition of items for which the contracting responsibility has been assigned to one or more DoD agencies (or GSA), via the Coordinated Acquisition Program or the Integrated Materiel Management Program.  (See DFARS 208.70.)  Coordinated Acquisition Program assignments can be found in DFARS Appendix “B.”  Integrated Materiel Management Program assignments can be found in DoD manual 4140.26-M, Defense Integrated Materiel Management Manual for Consumable Items, at http://www.dtic.mil/whs/directives/corres/html/414026m.htm (see Appendix “A” of the manual).  

G.  Economy Act – This act permits a Federal agency to order supplies and services from another Federal agency when another more specific statutory authority does not exist.  Under this act the head of an agency may place orders with other agencies for goods or services if:  funding is available; the head of the ordering agency determines this approach is in the best interest of the Government; the agency receiving the order is able to fill it; and the ordering agency determines the goods or services cannot be provided as conveniently or economically by a commercial enterprise.  Economy Act orders are governed by FAR 17.5, DFARS 217.5, and 31 U.S.C. 1535.  See the Air Force Guide at http://www.safaq.hq.af.mil/contracting/toolkit/part17/word/5317-economy-act.doc.

H.  Economy Act Determination and Findings (D&F) – A written document that explains why it is in the best interest of the Air Force to place an order, under the Economy Act, with an agency outside the DoD (interagency acquisition).  The requiring activity shall prepare the D&F for approval at a level no lower than SES/General Officer in the requesting activity’s chain-of-command.  At WR-ALC, the Approval Authority is the SES in PK.  A sample Economy Act D&F can be found at Attachment 2 in this document or at the Air Force Guide website in paragraph “F” above.  (An Economy Act D&F is not required for Category I, reimbursement items).

I.  Incoming MIPR – Authority and funding for supplies or services is transmitted, via DD Form 448, from another Government activity (the requiring/requesting or funding activity) to WR-ALC (the accepting or servicing activity).

J.  Interagency MIPR – An Economy Act acquisition in which the requiring/funding activity obtains supplies/services from another activity (the servicing activity) outside the DoD.  Example:  Air Force forwards a MIPR to GSA and GSA orders supplies or services for the Air Force  (see FAR 17.5).  An Economy Act Determination and Findings (D&F) is required.  (See Attachment 2.)

K.  Intraagency MIPR – An Economy Act acquisition in which the requiring/funding activity obtains supplies/services from another activity (the servicing activity) within the DoD.  Example:  Air Force forwards a MIPR to the Army and the Army orders supplies or services for the Air Force (see FAR 17.5).    

L.  Mandatory MIPR – A DD Form 448 for acquisition of supplies/services from: sources mandated in FAR 8, e.g. Federal Prison Industries (FPI), National Industries for the Blind (NIB), National Institute for the Severely Handicapped (NISH); DFARS 208 “coordinated acquisition” sources (see DFARS Appendix B); and information technology (IT) acquisitions through GSA’s Federal Systems Integration and Management (FEDSIM) Center, Federal Computer Acquisition Center (FEDCAC), and similar programs funded on a reimbursable basis via IT funds.    

M.  New Start Program – Any program, modification, project, or sub-project not justified to and approved by Congress during the appropriations process for the fiscal year involved.  If a requirement is a New Start program, a New Start Validation Form (signed by the System Program Director and the Program Control Chief) must be included in the MIPR package.  See policy/guidance at http://www.saffm.hq.af.mil/FMB/FMBI/newstarts/newstarts.shtml.

N.  Outgoing MIPR – Authority and funding for supplies or services is transmitted, via DD Form 448, from WR-ALC (the requiring/requesting or funding activity) to another Government activity (the accepting or servicing activity).

O.  Quality Assurance Surveillance Plan (QASP) – A written document that details who, how, and how often the Government will monitor, evaluate, and report on a contractor’s performance.  A surveillance plan is required for any services acquisition $100K or more.  See FAR Parts 37 and 46, and AFI 63-124.  Additional information is available on the WR-ALC QA website at http://pkec.af.mil/PKO/PKO-Main/PKOS/quality.htm.

P.  Source of Repair Assignment Process (SORAP) – The Source of Repair Assignment Process (SORAP) is the primary method by which depot maintenance posturing decisions, for both hardware and software, are made.  It applies to both new acquisitions and fielded systems/programs.  It is designed to ensure compliance with all applicable factors, including public law and regulation, that merit consideration in achieving a best value depot maintenance source of repair.  For new acquisitions, the program manager should initiate the SORAP as early as possible in the acquisition process.  For fielded systems, a SORAP is required for all workload shifts, modifications, and workloads proposed to be accomplished in an overseas arena.  There is no waiver from accomplishing the SORAP, and its progress and/or end results are required discussion items at all Acquisition Strategy Panel (ASP) meetings.  For guidance, access the SORAP and 50/50 website at http://pkec.robins.af.mil/SORAP/SORAP.htm.

Q.  50/50 – Title 10, U.S.C. 2466 establishes a 50 percent limitation on depot maintenance workload that may be performed by the private sector.  For guidance, access the SORAP and 50/50 website in paragraph “P” above.

SECTION II:  MIPR PROCESSING

A.  Prior to initiating/drafting a MIPR (i.e. DD Form 448) for supplies or services, the requirements initiator shall ensure that acquisition of the supplies/services cannot be accomplished by local (WR-ALC) contracting personnel.  

      1.  The initiator shall access the Flexible Acquisition and Sustainment Tool (FAST) website at http://fast.hill.af.mil and/or contact the FAST team to determine whether the requirement can be satisfied by an order issued thereunder.  

      2.  The initiator shall access the “ConConnect” database at https://www.afmc-mil.wpafb.af.mil/HQ-AFMC/PK/connect.htm to determine whether the requirement can be satisfied by an order issued under an existing AFMC contract.     

      3.  The requirements initiator shall access the “AF Advantage” website at https://www.afadvantage.gov/advgsa/main_pages/start_page.jsp and/or the “GSA Advantage” website at https://www.gsaadvantage.gov/advgsa/main_pages/start_page.jsp to determine whether the requirement can be satisfied by an order placed under an existing GSA contract instrument. 

B.  If it is determined local contracting personnel cannot accomplish the contractual action, the requirements initiator shall draft the MIPR (using a DD Form 448) and all required attachments/documentation, then complete and attach a copy of the MIPR Checklist (Attachment 1).  A MIPR requires the same attachments, documentation, coordination, and approvals as a purchase request (PR) for the same/similar requirement – with four exceptions:  (1) a “formal” Justification and Approval (J&A) is not required*; (2) initial Acquisition Center of Excellence (ACE) coordination (i.e. a kick-off meeting) is only required for repair efforts in excess of $2M;  (3) an Economy Act Determination and Finding (D&F) is required for any Interagency MIPR that cites the Economy Act as authorization for issuance**; and (4) Small Business Coordination is accomplished by forwarding an “information copy” of the document to WR-ALC/BC at the time of transmittal.  *NOTE:  Although a completed/approved J&A is not required, any outgoing MIPR requesting sole/select source acquisition must include an attached “Sole/Select Source Justification” in accordance with AFMCI 23-102 (PR/MIPR Guidance), Sections 24.3 and 25.2.2.3. **NOTE:  Economy Act D&F processing is covered in paragraph “F” below.  

C.  A Mandatory MIPR must be directed to one of the sources in FAR Part 8 or DFARS 208, which includes Federal Prison Industries (FPI), National Institute for the Blind (NIB), or National Institute for the Severely Handicapped (NISH); or, for acquisitions of Information Technology (IT), GSA’s Federal Systems Integration and Management Center (FEDSIM), Federal Computer Acquisition Center (FEDCAC), or similar programs funded on a reimbursable basis through the IT Fund and approved by the Office of Management and Budget (OMB).  For face page annotation, see paragraph “E” below.   
D.  A DoD Coordinated Acquisition must be directed to one of the assigned sources in DFARS Appendix “B,” or Appendix “A” of DoD Manual 4140.26-M.  For face page annotation, see paragraph “E” below.  (Also see the definitions in Section I of this Guide.)

E.  Listed below are the statutes and authorities most commonly used to purchase supplies/services via MIPR.  (This list is not meant to be all-inclusive.)  The requiring activity shall determine which statute/authority applies to the individual MIPR.  The applicable statute must be annotated on the face page of the MIPR or in separate documentation attached to the MIPR.

 1.  Economy Act – permits a Federal agency to order supplies and services from  

another Federal agency, when a more specific statutory authority does not exist.  (FAR 17.500; 31 USC 1535.)  This authority should be used for both interagency and intraagency acquisitions, unless another of the following authorities apply.  Sample face page annotation:  “This MIPR is an Economy Act order issued pursuant to the provisions of 31 USC 1535.”
        2.  Acquisitions from required sources prescribed in FAR Part 8 (UNICOR, NIB, NISH, etc.).  Sample face page annotation:  “This is a Mandatory MIPR issued pursuant to the provisions of FAR Part 8.”

         3.  Coordinated acquisitions prescribed in DFARS Part 208.70.  Sample face page 

annotation:  “This MIPR is a DoD Coordinated Acquisition pursuant to the provisions of DFARS Part 208.”

         4.  Acquisitions of Information Technology through GSA’s Federal Systems      

Integration and Management Center (FEDSIM), Federal Computer Acquisition Center (FEDCAC), or similar programs funded on a reimbursable basis through the Information Technology Fund and approved by the Office of Management and Budget as part of the annual costs and capital plan for the Information Technology Fund.  (Information Technology Management Reform Act; 40 USC 757)  Note that funds MIPR’d to GSA can only be expended on requirements described on the MIPR for the fiscal year for which the funds were appropriated; that is, the funds are still subject to the bona fide need rule.  Sample face page annotation:  “This MIPR is issued pursuant to the provisions of the Information Technology Management Reform Act (ITMRA).”
          5.  Pre-Clinger-Cohen Act multiagency contracts such as Desktop V, Ulana II, and 

ITOP that were awarded pursuant to the delegation of procurement authority from GSA under the Brooks Act.  (Grandfathered by the Brooks Act.)  Sample face page annotation:  “This MIPR is for award under a GSA multiagency contract which was issued under authority of the Brooks Act, prior to repeal by the Clinger-Cohen Act.” 

NOTE:  Orders placed under authorities referenced in E.2 – E.5 above are not subject to the requirements of the Economy Act.    

F.  Processing an Economy Act Determination and Finding (D&F):  

      1.  If an Interagency MIPR is being processed, FAR 17.5 requires the MIPR initiator to document the decision to place an Economy Act order in an Economy Act Determination and Findings (D&F).  (See FAR 17.503 and Attachment 2 for format.)  The purpose of the D&F is to document the reason it is in the best interest of the Air Force to purchase supplies/services through a non-DoD agency.  The D&F shall be approved at a level no lower than the SES/ General Officer in the requesting activity’s chain of command.  The D&F approving official at WR-ALC is the SES in PK. 

      2.  If submitting the D&F electronically, the MIPR initiator is responsible for placing the document in proper e-mail format for requirements and contracting reviews.  The D&F shall be routed as follows:  Program Manager, Requirements Branch Chief, Requirements Division Chief, Product Director, Contracting Division Chief, PKP, then PK for approval.  After approval/disapproval, the D&F will be returned to the MIPR initiator.  NOTE:  If the Economy Act D&F is disapproved, the MIPR cannot be processed.  

      3.  If a local (WR-ALC) Contracting Officer issues an order against a GSA contract, an Economy Act D&F is not required.  However, if the funds are transmitted, via MIPR, to GSA and GSA issues the contract/order for the Air Force, the Economy Act applies (unless another statutory authority exists as referenced in paragraph E) and a written Economy Act D&F, approved by PK, is required.
G.  A MIPR Checklist shall be completed and attached to every Category II (direct citation) MIPR and every MIPR that is a combination of Categories I (reimbursement) and II (direct cite).  Depending on the requirement, other attachments/supporting documentation may be required.  Some of the more common MIPR attachments and supporting documentation are:  DD Form 1423 – Contract Data Requirements List (CDRL), DD Form 254 – Contract Security Classification Specification, Statement of Objectives (SOO), Statement of Work (SOW), Performance Statement of Work (PSOW), Performance Work Specification (PWS), Quality Assurance Surveillance Plan (QASP), Determination/ Decision Document (DDD), Economy Act Determination and Findings (D&F), Acquisition Plan, Source of Repair Assignment Process (SORAP) recommendation/ approval, and 50/50 determination/approval.      

H.  Some acquisition-specific documentation requirements follow:  

      1.  Services:  FAR Part 37 and AFI 63-124 prescribe policy and procedures for management and surveillance of service contracts.  The requiring activity requesting the services is responsible for identifying the requirement, preparing a Statement of Objectives (SOO) or Performance-Based Statement of Work (PSOW), a Service Delivery Summary (SDS), and a Quality Assurance Surveillance Plan (QASP) for and monitoring/ assessing the contractor’s performance to ensure compliance with the terms of the contract, FAR Parts 37 and 46, and AFI 63-124.  A surveillance plan is required for all services acquisitions $100K or greater.  Individuals responsible for local surveillance of service contracts, i.e. Quality Assurance Personnel (QAP), must receive Phase I and Phase II QAP training.  Additional information is available on the WR-ALC QA website at http://pkec.af.mil/PKO/PKO-Main/PKOS/quality.htm.

      2.  Advisory and Assistance Services (A&AS):  If the MIPR is for Advisory and Assistance Services (A&AS) between $50,000 and $49,999,999, the requiring activity must accomplish a Determination/Decision Document for SES Board Review.  The appropriate contracting branch/section chief (L_K_ or PKO_) shall ensure the DDD has been accomplished when coordinating on the MIPR.  For additional guidance, refer to the local A&AS website at http://pkec.robins.af.mil/pr/pkpb/pkpmsc.htm.   

      3.  Maintenance requirements:  The Air Force is required to track distribution of organic and contract depot maintenance workloads to ensure compliance with the 50/50 law.  All depot maintenance workload decisions (SORAP, Workload Certification, and DMAG Contract Review Worksheet) require approval.  Guidelines for Workload Certifications and DMAG Contract Approval are included in WR-ALC/CD policy memo, Management of Air Force Depot Maintenance Workload Distribution, dated 05 Jul 2001, and AFMC/CC memo dated 28 Feb 2001.  The SORAP approval process is detailed in AFI 63-107.  The office of primary responsibility (OPR) for SORAP and 50/50 is WR-ALC/XPXM.  For guidance and templates, access the SORAP and 50/50 website at http://pkec.robins.af.mil/SORAP/SORAP.htm.

I.  A formal, written Acquisition Plan is required for any MIPR meeting the dollar thresholds cited in FAR 7, unless the MIPR will be awarded against an existing Indefinite Delivery or other “umbrella” contract, and the MIPR requirement is within the scope and dollars of the existing Acquisition Plan.  The Program Manager (PM) has primary responsibility for acquisition planning and will ensure that an Acquisition Plan, when required by FAR, has been or will be accomplished prior to issuing the MIPR.

      1.  Non-DoD agencies, such as GSA, typically do not have Acquisition Plans for “ordering” contracts; therefore the PM will ensure that an Acquisition Plan, when required by FAR, is accomplished prior to issuing an Interagency MIPR.

      2.  Acquisition Plans normally exist for DoD agency ordering contracts.  If an Acquisition Plan does not exist but is required for an Intraagency MIPR, the PM is responsible for its preparation.  If an Acquisition Plan does exist and the Intraagency MIPR is within the scope and dollars of the Acquisition Plan, the PM will obtain a copy of the approved plan for purposes of file documentation.

J.  MIPR Processing and Tracking Procedures:

      1.  After the MIPR package has been assembled, using the MIPR Checklist, the initiator shall forward the MIPR package, including the completed Checklist (and approved D&F, if applicable), to the appropriate matrixed contracting branch/section (L_K_ or PKO_) for coordination.  NOTE:  The contracting branch/section chief may designate a qualified contracting officer to coordinate.  Organizations that do not have a matrixed or assigned contracting function (RE, MA, LG, XP, and the Air Base Wing) will utilize PKO for contracting coordination.

      2.  The contracting branch/section chief (L_K_ or PKO_), or qualified designee, will coordinate on the MIPR, using the MIPR checklist, within two (2) business days after receipt of the document.  As part of the coordination, contracting will validate that the MIPR requirement cannot be satisfied by action of a local (WR-ALC) Contracting Officer via awarding a purchase order/contract or issuing an order under the FAST contract, another AFMC contract (in the ConConnect database), or existing GSA contract.       

      3.  In a business advisory role, the contracting coordinator shall verify attachment of any/all applicable documentation (i.e. Acq Plan, QASP, DDD, SOO, SOW, D&F, DD 254, DD1423, etc.) and offer/provide advice and assistance as necessary.  For example, coordinator shall ensure any MIPR package for a sole/select source requirement includes a “Sole/Select Source Justification” and that the requirement complies with FAR 6.002, which prohibits contracting with another agency for the purpose of avoiding competition requirements.  If the MIPR is for services, contracting shall verify compliance with the performance-based requirements of FAR 37 and AFI 63-124.  If the effort is Advisory and Assistance Services (A&AS), contracting shall ensure a Determination/Decision Document (DDD) is processed and approved.  If the requirement is for personal services, contracting shall ensure the initiator processes a D&F in accordance with DFARS 237.104(b)(i) and obtains approval in accordance with AFFARS 5337.104.    

      4.  After contracting coordination, the contracting branch/section chief (or designee) shall return the MIPR package (including the annotated MIPR checklist) to the initiator.  Any advice, suggestions, or assistance shall be offered/provided at this time.    

      5.  The MIPR initiator shall then forward the MIPR package through the required internal Directorate coordination/approval points, then to LG and/or FM for funds certification. 

      6.  Upon receipt of the MIPR package, the LG funds verification official and/or FM certifying official will verify that a completed MIPR Checklist (see Attachment 1), coordinated through the cognizant WR-ALC contracting branch/section, is attached to and made a part of the MIPR package.  LG or FM shall not verify funds availability nor certify funds unless the MIPR package (ABSS or manual) contains a completed/coordinated MIPR checklist.  If the MIPR package does not contain the required MIPR checklist, the package shall be returned to the initiator for rework. 
      7.  After funds are certified, the MIPR package (including the Checklist) will be forwarded to the Product Directorate’s PR/MIPR Control and/or designated MIPR point of contact to be logged into the J041 system and the supplemental MIPR database (e.g. EXCEL spreadsheet or other acceptable format).  NOTE:  A listing of the MIPR points of contact in each PD is maintained by and available from Sammy Dame/LGMS.  

      8.  The PD’s PR/MIPR Control and/or MIPR point of contact shall input the MIPR information listed below.  If any of the required information is not included in the MIPR package (i.e. annotated on the MIPR or MIPR Checklist), the MIPR point of contact shall obtain the information from the initiator prior to processing.

           a.  MIPR number

           b.  Product directorate 

           c.  IM code (i.e. MIPR initiator)

           d.  Discretionary, Mandatory or DoD Coordinated Acquisition

           e.  Total dollar value of the MIPR (including the surcharge amount)

           f.  Surcharge amount (estimate is acceptable) 

           g.  Servicing activity

           h.  Type funds (if off-base, identify source)

            i.  MIPR priority 

      9.  After inputting the MIPR information into the database, the PD’s PR/MIPR Control and/or MIPR point of contact will forward the MIPR package to the Servicing Activity.  To allow for Servicing Activity acceptance, PR/MIPR Control or the MIPR point of contact shall attach two (2) copies of the DD Form 448-2, Acceptance of MIPR, with Blocks 1 thru 4 completed, and forward the MIPR package to the appropriate servicing activity.  MIPR Control or the MIPR point of contact will also forward a copy of the complete MIPR package to the initiator and retain a copy of the MIPR package for tracking purposes.

NOTE:  THE CONTRACTING COORDINATION PROCESS OUTLINED IN THIS GUIDE IS APPLICABLE TO REQUIREMENTS FUNDED WITH OFF-BASE FUNDS AS WELL AS THOSE FUNDED WITH ON-BASE FUNDING.  MIPRS funded with off-base funds should also be documented in the PD’s MIPR database.  (Annotate “off-base funds” and source of off-base funds in the database under the entry for “Type Funds”.)

FIGURE A

Intraagency MIPR Process Flow 
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FIGURE B

Interagency MIPR Process Flow
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ATTACHMENT 1

MIPR CHECKLIST 

MIPR Nr:  _____________________________
Initiator/Office Symbol/Phone Nr:  _________________________________________

Description of Supplies/Services:  ___________________________________________

MIPR Total Dollars:  $_________________________

Surcharge Amount:  (in $ and %)     $________________      or      _______% 

MIPR Recipient:  (GSA, Army, etc.)  ______________________________

1.  Discretionary, Mandatory, or DoD Coordinated Acquisition?  ___________________  

 2.  If MIPR is Mandatory or DoD Coordinated Acquisition, cite governing authority (i.e. 

      FAR 8, DFARS 208.70 & Appendix B, or DoD Manual 4140.26-M):      

      _____________________________________________________________________  

 3.  If discretionary, why is a MIPR in the best interest of the Government (i.e. best 

      value/lowest cost determination, etc.)?  

 4.  Which of the following are applicable to the MIPR?  (Documentation shall be 

      included with MIPR)                                                                          

                                                                                                                            Contracting   

                                                                                     YES       NO      N/A        COORD

  General

  -- New Start Documentation                                      ____      ____     ____         ____

  -- Market research performed                                    ____      ____     ____          ____

  -- Existing contract instruments that could

      satisfy this requirement (e.g. check FAST,

      ConConnect, AF Advantage, etc.)                         ____      ____     ____         ____

  -- If GSA, can local PCO issue order                         ____      ____     ____         ____

  -- MIPR outside DoD                                                ____      ____      ____         ____

  -- If yes, Economy Act D&F attached or 

      other statute cited                                                    ____      ____     ____         ____

  -- If sole source, justification included                       ____      ____     ____         ____

  -- If applicable, Acquisition Plan prepared                 ____      ____     ____         ____

  -- Surcharge assessed as reasonable                            ____      ____     ____         ____

  -- Info copy forwarded to Small Business office        ____       ____    ____         ____

                                                                                                                             Contracting     

                                                                                      YES       NO       N/A       COORD

  Services

   -- Incorporates performance-based requirements

       of FAR 37 and/or AFI 63-124 (e.g. PSOW,  

       SDS, & QASP)                                                        ____      ____     ____        ____

   -- If A&AS, DDD prepared/approved                         ____      ____      ____       ____

   -- If personal services, D&F approved                        ____      ____     ____        ____

  Maintenance/Repair/Remanufacturing

   -- Contract Review Team (CRT) convened                 ____      ____      ____       ____

   -- If >$2M, ACE involved in CRT                               ____      ____      ____       ____                                                 

   -- Have SORAP and 50/50 been addressed/

       approved                                                                   ____      ____      ____       ____

______________________                                _________________________

       MIPR Initiator                                                    Program Manager

_______________________________________

Contracting Branch/Section Chief or Designee

ATTACHMENT 2

.

ECONOMY ACT DETERMINATION AND FINDINGS

MIPR #______________________________

          1.  I have reviewed the requirement for (insert description of supply or

          service to be procured) that (insert Air Force requiring activity) intends to

          place with (insert agency) as an interagency order under the Economy Act.

          My review produced the following findings: 

               a.  The proposed acquisition is authorized under the authority of the Economy

                    Act;

               b.  The Air Force is legally authorized to acquire the supplies or services;

               c.  Adequate funds are available;

               d.  The action does not conflict with any other agency's authority or

                    responsibility (see FAR Part 8);

               e.  The supplies or services cannot be provided as conveniently or more

                    economically by private contractors under an Air Force contract;

               f.  The servicing agency has unique expertise or ability not available within the

                    Department of Defense; 

               g.  The servicing agency will accept the order and can satisfy the requirement;

               h.  The supplies or services are clearly within the scope of activities of (insert

                    agency) and that agency normally contracts for (and/or produces in-house)

                    those supplies or services for itself;

               i.  The cost to the Air Force for the requirement, including the administrative

                   fees charged by (insert agency) appear to be reasonable.  The fees

                   proposed to be paid to the servicing agency do not exceed the servicing

                   agency's actual cost (or estimated costs if actual costs are unknown) of

                   entering into and administering the contract or other agreement under which

                   the order is filled;

               j.  The contract administration procedures related to (insert agency's)
                   contract are adequate for Air Force requirements (or the order contains

                   additional contract administration requirements that will result in contract

                   administration procedures that comply with Air Force and DoD regulations

                   and policies);

               k.  All approvals and authorizations required by Air Force and/or DoD

                    policies for acquiring the supplies or services have been obtained;

               l.  The requirement is a bona fide need of the Air Force;

    (Insert the following if the work will be performed by a Federally Funded

    Research and Development Center) 

               m.  The work will be performed by a Federally Funded Research and

                     Development Center (FFRDC). Performance by the FFRDC will not place

                     the servicing agency and its FFRDC in direct competition with private

                     sources;

  (Insert the following if the work was previously performed by Government

  personnel and will now be performed by a contractor under a servicing

  agency's contract, or if the work was previously performed under a

  contract) 

               n.  The requiring activity has complied with the requirements of FAR 7.3.

       2.  Given the findings outlined above, I hereby determine that it is in the best

       interest of the Government to place an order for (insert requirement) with

       (insert agency) under the authority of the Economy Act.

______________________________            _____________________________

        MIPR Initiator’s signature                          Program Manager’s signature

Coordinations:  __________________________     

                              Requirements Branch Chief

                           __________________________

                             Requirements Division Chief

                            __________________________

                             Product Director

Approved:  (may be obtained via e-mail)
____________________________________

              WR-ALC/PK signature
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  Intraagency 

MIPR Process

Requirements initiator submits MIPR package, including completed MIPR Checklist, to contracting branch/section chief for coordination.   

Contracting branch/section chief (or designee) coordinates on MIPR Checklist, returns MIPR package to initiator, and provides any necessary advice or assistance.  

Initiator forwards MIPR package (with MIPR Checklist) to LG and/or FM for funds verification and certification.

LG and/or FM verification and certifying officials ensure that a completed and coordinated MIPR Checklist is included in the MIPR package.  Funds will not be certified unless the coordinated Checklist is attached.

After funds are certified, MIPR package is forwarded to the PD’s PR/MIPR Control and/or MIPR point of contact for logging info into J041 and supplemental MIPR databases.

After inputting info into databases, PR/MIPR Control and/or MIPR point of contact forwards MIPR package (with DD Forms 448-2) to the servicing agency, returns a copy to the MIPR initiator, and retains a copy for tracking purposes. 
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  Interagency 

MIPR Process

Initiator submits Economy Act D&F* and MIPR package, with completed Checklist, to contracting branch/section chief for coordination.

* Prior to submitting, D&F must be coordinated thru program mgr, requirements branch and division chiefs, and product director. 

Contracting branch/section chief coordinates on D&F and forwards to contracting division chief, PKP, then PK.  

Contracting branch/section chief (or designee) coordinates on MIPR Checklist, returns MIPR package to initiator, and provides any necessary advice or assistance.  Initiator can not process the MIPR until the approved D&F is  received from PK.

PK approves (or disapproves) D&F and returns to initiator.

When approved D&F is received, initiator forwards MIPR package (with D&F and Checklist) to LG and/or FM for funds verification and certification.

LG and/or FM verification and certifying officials ensure that a completed/coordinated MIPR Checklist is included in the MIPR package.  Funds will not be certified unless the coordinated Checklist is attached.

After funds are certified, MIPR package is forwarded to the PD’s PR/MIPR Control and/or MIPR point of contact for logging info into J041 and supplemental MIPR databases.   

After inputting info into databases, PR/MIPR Control and/or MIPR point of contact forwards MIPR package (with DD Forms 448-2) to the servicing agency, returns a copy to the MIPR initiator, and retains a copy for tracking purposes.








