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HEADQUARTERS WARNER ROBINS AIR LOGISTICS CENTER (AFMC)

ROBINS AFB GA, 31098-1640





DATE

 macrobutton FORINSTRUCT MEMORANDUM FOR (CONTRACTOR NAME AND ADDRESS)

 macrobutton FROMINSTRUCT FROM:  WR-ALC/                                                                                                                         
235 BYRON STREET


ROBINS AFB GA  31098-1611

 macrobutton SUBJECTINSTRUCT SUBJECT:  CONTRACT  (NUMBER), Identification of Quality Assurance Personnel (QAP)

1. (QAP NAME ) is hereby identified as the Primary/Alternate QAP for subject contract.

2. The duties of QAP are to:

a. Furnish technical assistance to the contracting officer and ensure the contractor’s compliance with the technical requirements of the contract.

b. Attend meetings called by the contracting officer concerning contract performance.

c. Maintain detailed records to substantiate the services received.

d. Notify the contractor of any deficiencies noted in performance.  When prompt corrective action is not taken or when the deficiency becomes more serious, notify the contracting officer.

e. Record deficiencies noted in performance; obtain contractor representative’s acknowledgement of each deficiency.

3. 
QA personnel do not possess the requisite authority to:

a. Clarify, make or infer legal interpretations on the scope or intent of the contract for the contractor.

b. Approve contractor procedures unless specifically provided for by the terms and conditions of the contract.  When contractually authorized, approval authority remains subject to any limitations the contracting officer may impose.

c. Authorize the expenditure of funds, except through the contracting officer under the specific terms of the contract.

d. Levy or impose upon contractors any task or permit any substitution not specifically provided for in the contract.

e. Enter into contractual agreements, including contract modifications, with the contractor.

f. Give direction to the contractor or to employees of the contractor.

g. Offer advice to the contractor, which may adversely affect contract performance, compromise the rights of the Government, provide the basis of a claim for constructive change, or impact any pending or future contracting officer determinations as to fault or negligence.

4. Decisions rendered by QA personnel will in no way alter the terms of the basic contract.  Only the contracting officer has the authority to make binding agreements on behalf of the Government.

5. Should you have any questions regarding the authority of the QA personnel, the contents of this letter, or the contract, you are required to contact the Administrative Contracting Officer, (NAME) at 478/926-.








//original signed//








(NAME)








Administrative Contracting Officer

 macrobutton CCINSTRUCT cc: 
Steve Warner, WR-ALC/PKOS

(QAP NAME)/WR-ALC/
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