INTRODUCTION TO CONTRACTING

WR-ALC/PK

24 – 26 February 2004

COURSE DURATION:  3 DAYS

	TRAINING UNIT DESCRIPTION
	TIME
	GIVEN BY

	DAY 1

	The Contracting Team
	
	


	Welcome & PKX Overview
800-810
PKXA Roles/Responsibilities
810-815

Training Briefing
815-825
Contract Policy & 

Competition Advocate Div
825-845
Contract Info Systems & Technology
845-915
	10 min

10 min

10 min

20 min

20 min
	PKX / Judy Triplett
PKXA / Deb Hall

PKXA / Kathy Mitchem

PKP / Kathy Cames

PKPB / Jeff Morgan
PKXD / Phil Gladney


	BREAK
915-930
	15 min
	


	Acquisition Center of Excellence
930-945

Operational Contracting
945-1015
Central Contracting
1015-1045

Overview of the 

Federal Acquisition Regulation (FAR)
1045-1100
	15 min

30 min

30 min

15 min
	AE / Lisa Corr
PKO / Ella Williams

PKPB / Henry Goswick

PKPB / Theresa Lamb


	LUNCH
1100-1200
	1 hr
	


	Contracting Officer Authority &

Responsibilities & Other Resources FAR 1.6
1200-1230

Requirements Generation
1230-1300
	30 min

30 min
	PKPB / Theresa Lamb

LGMH / Doug Bauer


	BREAK

1300-1315
	15 min
	


	Purchase Request and Attachments
1315-1545
	2½ hr
	PKPB / Henry Goswick


	BREAK
1415-1445
	15 min
	


	Director of Contracting
1445-1500
	15 min
	PK / Colonel Beers


	BREAK 
1545-1600
	15 min
	


	Pre & Post Solicitation – Synopsis
1600-1630
	30 min
	PKPB / Theresa Lamb


	Day 1 Recap
1630-1700
	30 min
	PKPB / Christie Herndon



	TRAINING UNIT DESCRIPTION
	TIME
	GIVEN BY

	DAY 2

	SBA/BC Overview
800-845
	45 min
	for BC by PKPB / Theresa Lamb


	BREAK
845-900
	15 min
	


	Competition Requirements
900-930

Contract Types
930-945
	30 min

15 min
	PKPB / Margie Stanley
PKPB / Theresa Lamb


	BREAK
945-1000
	15 min
	


	Commercial Contracts
1000-1100
	1 hour
	PKPB / Margie Tyner


	LUNCH
1100-1200
	1 hr
	


	Solicitation/Request for Quote
1200-1630
	4½ hr
	PKPB / Henry Goswick


	BREAK
1430-1445
	15 min
	


	Day 2 Recap
1630-1700
	30 min
	PKPB / Christie Herndon



	TRAINING UNIT DESCRIPTION
	TIME
	GIVEN BY

	DAY 3

	Red, Yellow, Green
800-820
	20 min
	PKPB / Christie Herndon


	Administration
820-905
Modifications/Closeout

Terminations

Contractor Responsibility
905-945
	45 min

40 min
	PKPB / Julie Freeman

PKPB / Scott Buchan

PKPB / Henry Goswick


	BREAK
945-1000
	15 min
	


	Funds – Anti-Deficiency Act
1000-1030
Legal Overview
1030-1100
	30 min

30 min
	PKPB / Henry Goswick
JAN / Paul Davison


	LUNCH
1100-1200
	1 hr
	 


	Other File Documentation
1200-1345
Small Business Challenge Letter

DD 350

Award Process

File Assembly
	1¾ hr
	PKPB / Henry Goswick


	BREAK
1345-1400
	15 min
	


	Administration
1400-1445
DCMC, DCAA, DFAS Functions

Electronic initiatives like WAWF-RA
Overview of Pricing Policy
1445-1530
	45 min

45 min
	DCMA / Doris Sciara
PKPF / Hazel Gleaton


	BREAK
1530-1545
	15 min
	


	Operations Support Overview
1545-1630
	45 min
	PKXO / John Callahan


	Day 3 Recap and Course Critique
1630-1700
	30 min
	PKPB / Henry Goswick
Christie Herndon
Theresa Lamb



(As of 2/11/04 at 1055)


