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	DEPARTMENT OF THE AIR FORCE
HQ WARNER ROBINS AIR LOGISTICS CENTER (AFMC)

ROBINS AIR FORCE BASE GEORGIA 



MEMORANDUM FOR   COMPANY’S NAME  







                  ATTENTION:   POC, TITLE IF KNOWN
                                          ADDRESS


                  CITY STATE  ZIP

FROM:  WR-ALC/


   Street Address


   Robins AFB GA  31098- xxxx

SUBJECT:  Contract Number and Order Number if Applicable 

1. The following contract line item numbers (CLINs) are contractually due for complete delivery to the U.S. Government on or before the dates listed below:

        Contract Number            

CLIN


Due Date 

        F09603- xx-x-xxxx

000X


xx xxx xxxx






000X  


xx xxx xxxx

2.  If you are unable to complete delivery under this contract as scheduled, please contact this office immediately so that a valid delivery schedule can be negotiated and incorporated into the contract.  Contract delivery is a very serious matter and plays a major role in determining your company’s ability to compete and be eligible for awards on future acquisitions. 

3. If there is a discrepancy between the Government’s contract delivery schedule as listed above and your interpretation of the contractual requirements, please notify this office so that any such discrepancies may be resolved.  If you agree with the delivery date listed and plan to deliver in accordance with the contract schedule, a response to this letter is not required.   However, if you anticipate any delays in fulfilling this contractual requirement, a detailed response to this is requested by __________.

4.  If additional information is required on this subject, please contact __________________ at --______________ or e-mail to __________________.
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