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PART 24--PROTECTION OF PRIVACY AND FREEDOM 

OF INFORMATION

SUBPART 24.2--FREEDOM OF INFORMATION ACT

24.203  Policy.

24.203-95  Local Responsibility.


(a.)
PKXA is the Directorate Monitor for processing Freedom of Information Act (FOIA) requests and will process them in accordance with DoD Directive 5400.7 and the AF Supplement thereto.


(b.)
Upon receiving a request invoking FOIA, contracting personnel, including the PKXA FOIA monitor, will immediately pass it on to the FOIA Office, 78 CS/SCBRF.  After logging the request in, the FOIA Office will return the request together with an AFMC Form 559 to the PKXA FOIA monitor, who will task the appropriate contracting officer to provide the information/ documents required by the request.  The PKXA FOIA monitor, in making such a tasking, will provide the contracting officer with the AFMC Form 559 sent by the FOIA Office and a DD Form 2086 Record of FOIA Processing Cost.


(c.)
Contracting officers tasked by the PKXA FOIA monitor to provide information/documents pursuant to a FOIA request should provide, together with the requested information/

documents, the following items if applicable: 1.) a written statement that the information/documents may be released, or, conversely, that they should not be released, 2.) information on the DD Form 2086 about the cost to the Government for search, review, and duplication of the information/documents, 3.) a written statement that the requested information/documents do not exist at WR-ALC or that more identifying information is required.  If the contracting officer is able to provide any recommendations as to where the requested information/documentation can be obtained, he/she should do so. 4.) a written statement that the information/documents cannot be provided at this time because award has not been made, along with projected date of award; 5.) a written statement that the solicitation was canceled and no abstract produced, 6.) a written statement giving the reason for the non-availability of any document which the contracting officer is unable to provide, and 7.) the AFMC 559 with the signature of the contracting officer in Part II and that of the division chief in Part III.  Contracting officers should note that PKXO is not tasked to duplicate contracts or contract documents for the contracting divisions.


(d.) In the event the contracting officer determines that the requested information/documents be partially/fully denied, the contracting officer should immediately notify the PKXA FOIA monitor of their decision.  They must provide a statement setting forth the reasons why the information/documents should be withheld and cite the applicable FOIA exemption.  Provide a copy of the requested information/documents with the exempt portions indicated by the use of brackets or darkened area.  Provide a second copy of the same document with exempt portions highlighted in yellow.  Note that these instructions are set forth in more detail on the reverse of the AFMC Form 559 and in DoD 5400.7/Air Force Sup, paragraph C5.2.4.  If a record submitted by a non-U.S. Government source (e.g., a bidder or contractor) is denied, the contracting officer must notify the submitter and obtain a written objection to the release of the requested information/documents.  A copy of this objection will be sent to the PKXA FOIA monitor together with his/her statement that the request should be denied.


(e.)
If the request is for an abstract and bidder concurrence in the release of abstract information was not obtained in the proposal (ref. Contracting Handbook, Part 15.209), the contracting officer shall send a request to the unsuccessful bidder for permission to release its name, unit prices, and total prices.  Contracting officers should note that in accordance with Para C5.2.8.1 of the Air Force Supplement to DoD Regulation 5400.7-R, unsuccessful bidders’ prices are not subject to involuntary release under FOIA.


(f.)
The contracting officer shall collect all appropriate releasable information/documents and provide them to the PKXA FOIA monitor no later than 1200 hours on the fifth (5th) workday after date the FOIA Office stamped in the request.  In the event that information/documents are not available or not releasable, the contracting officer will provide the required statement about the non-availability or non-releasability to the PKXA FOIA monitor no later than 1400 hours on the fifth (5th) workday after date the FOIA Office stamped in the request.


(g.)
 Functional Requests (non-FOIA): If procurement personnel receive a request directly from a requester (i.e., not through the FOIA Office, 78 CS/SCBRF) that does not reference FOIA or DoD Directive 5400.7, the contracting officer may, at his/her discretion, fulfill it, taking into account the following considerations: 1.) the filling of the request may not release any information/documents which would be exempt from release under FOIA, and 2.) processing costs will not exceed $15, as calculated in accordance with DD Form 2086 Record of FOIA Processing Cost.  If the Contracting Officer fills such a request, he/she should leave a record of the action, stating the specific documents requested and to whom they were provided, in the relevant contract file.  If the contracting officer decides not to fill the request, he/she should advise the requester to submit the request to the Freedom of Information Office, 78 CS/SCBRF, at 256 Milledgeville Street, Suite G23, Robins AFB GA 31098-1616.  The contracting officer should leave a record of any such action in the relevant contract file.
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