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PART 42-CONTRACT ADMINISTRATION AND AUDIT SERVICES

SUBPART 42.3-CONTRACT ADMINISTRATION OFFICE FUNCTIONS

42.302 CONTRACT ADMINISTRATION FUNCTIONS

SAF/AQ strongly encourages the use of Memorandum of Agreements (MOAs) with cognizant DCMA offices supporting major systems, subsystems, and important non-subsystems.  MOAs should be uniquely tailored to meet the requirements of each weapon system and the capabilities of the organizations involved.  MOAs are recommended by SAF/AQ for all ACAT programs.  A sample MOA is attached after Part 42 of this Handbook under PKOI 64-10 (See Attachment 99-6M).  The cognizant DCMA or the local DCMA liaison can answer questions concerning templates and their benefits.  The DCMA customer Liaison at WR-ALC is Ms. Doris Sciara (926-1134).  Additional guidance on DCMA can be found at: http://www:dcma.mil/. 

 42.302(c) The Procuring Contracting Officer (PCO) is responsible for all administrative functions on a contract that are not assigned to DCMA by the FAR or delegated to the Administrative Contracting Officer (ACO) by the PCO. The following FAR regulations are provided as quick references for various subjects that may originate during administration of a contract.  In addition to the FAR references listed below, the Buyer/PCO should refer to the applicable sections of the DFARS, AFFARS, AFMCFARS and this Contracting Handbook.  Also, the Air Force Contracting Toolkit at http://www.safaq.hq.af.mil/contracting/toolkit and the AFMC guides at https://www.afmc-mil.wpafb.af.mil/HQ-AFMC/PK/pkopr1.htm should be reviewed for  additional guidance.

FAR Reference         Subject
   FAR 3.7 

    Voiding and Rescinding Contracts

    FAR 4.804 or          Closeout of Contract Files

    FAR 42.708

    FAR 5.3 

   Synopses of Contract Awards

    FAR 5.4 

   Release of Information

 FAR Reference(Con’t)   
Subject
 FAR 8.405 

      
 
Ordering Office Responsibility - - Federal Supply   

                                            
Schedules

FAR 9.3



First Articles Requirements

 FAR 11.501(c) 
           
Administration relating to Liquidated Damages

 FAR 11.6    

           
Priorities and Allocations Procedures

FAR 12.4 

         

Unique Requirements relating to Terms & 

Conditions for Commercial Items

FAR 13.4 
                    

 Fast Payment Procedures

FAR 14.407-4 
         

 Mistakes After Award

FAR 19.705-6 
         

Post Award Responsibility of the Contracting 

Officer

 FAR 22 

        

Applicable Labor Laws to Government Acquisitions

FAR 24

          

Protection of Privacy & Freedom of Information

FAR 27.305 
         


Administration of Patent Rights Clause

FAR Part 32 
         

Administration relating to Contract Financing

FAR Part 33 
         

Protests, Disputes & Appeals (After Award)

FAR 41.4  



Administration of Utility Services

FAR Part 43 
         

Contract Modifications

FAR Part 45 
         

Administration relating to Government Property

FAR 46.103  
         

Contracting Officer’s Responsibilities for Quality 

        

 Assurance   

FAR Part 48 
         

Value Engineering Change Proposals

FAR 49 

         

Termination of Contracts
42. 302(b)(3) Contract Delivery Schedule Changes

Some type of consideration should be requested when delivery schedules are extended for reasons other than those caused by the Government or Acts of God.  If a determination is made that consideration is not warranted for a delivery extension, the contract file should be appropriately documented to support the reason for the determination.  

The amount of consideration should have some correlation to the projected length of the delivery slippage, the dollar value and complexity of the acquisition, and the administrative costs experienced by the Government.  It should be noted that consideration is not limited to reduction of contract price; the PCO may determine that trade-offs of other items of value to the Government may represent adequate consideration for a delivery extension instead of monetary consideration.  The contract file should be appropriately documented to reflect the consideration obtained for a delivery extension.      

The following formula may be utilized to establish a monetary value as consideration for a late contractual delivery.   It should be noted that this represents a guide only.  Care should be taken when applying the formula to small dollar acquisitions to assure that the amount calculated is reasonable in comparison to the value of the contract.    

Consideration Formula:  1% of the delinquent item’s unit price times (X) the quantity delinquent (X) the number of months (or portion of a month) delinquent plus (+) $500 for administrative cost for issuance of the modification + any unusual costs = consideration

 On-Time Delivery:  During contract administration a pro-active approach should be implemented to foster on-time deliveries.  The following guidelines are recommended for use in implementing procedures to help reduce the number of delinquent contracts that are administered.

(a) The Buyer/PCO should initiate action to contact the contractor at least 30 days prior to the contract scheduled delivery date unless this tasking has been accomplished by the ACO.  The contractor should be reminded of the importance of providing on-time deliveries.  (This may be accomplished by e-mail, FAX, letter or by initiating a telephone call.)

(b) Process a delivery status letter, signed by the PCO, 15-30 days after it has been determined that the contractor failed to deliver in accordance with the contract schedule.  (See Attachment 2003-10A of PKOI 64-10 for Sample Letter)

(c) Process follow-up letters through higher levels of government and contractor management within 20-30 days after sending the first letter if the contractor failed to deliver according to the contract schedule.   (See Attachment 2003-10B of PKOI 64-10 for Sample Letter)

(d) If follow-up actions do not produce an acceptable response, consideration should be given to issuance of delinquency notices such as Cure Notices and/or Show Cause Notices as defined in FAR 49.607 and possible termination of the contract as defined in FAR 49.4.  The PCO should consider the factors set forth in FAR 49.402-3(f) when determining whether or not to initiate action to terminate a contract for default.    


Refer to FAR 49.2 and  http://pkec.robins.af.mil/pr/pkpb.htm for procedures on termination for convenience.


Refer to FAR 49.4 for procedures on termination for default.  Scott Buchan/PKPB/6-1144 is the WR-ALC/PK focal point for default terminations. 

 Production Status Reporting:  Production monitoring and file

maintenance of active contract line items should be accomplished by utilizing the following J041 products:


A-J041-5GA-D5-850 (Post Award Master)

A-J041-5VJ-M5-850 (Production Delinquency Status Overall ALC Summary)

A-J041-5VK-M5-850 (Hardware Line Item Delinquencies)

Detailed information on each of the above J041 products is included in Attachment  2003-11 of PKOI 64--10, which is located at the end of Part 42 of this Handbook.  Instructions on how to prepare post award daily file maintenance for J041 input can also be found in Attachment 2003-11 under the title Post Award Data Input.  PKXD (Janice.Nalley@robins.af.mil or Debbie.Knight@robins.af.mil) should be contacted if there is a need to be placed on the distribution list for any of the products listed in the above paragraph.  
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