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PART 5--PUBLICIZING CONTRACT ACTIONS

SUBPART 5.1--DISSEMINATION OF INFORMATION

5.101  Methods of disseminating information.

(a) (2) The Federal Government has committed itself to transition its acquisition processes toward electronic, paperless, e-business methods of conducting business.  In support of this goal, the following procedures are in effect.  An electronic version of all pre-solicitation notices, solicitations, attachments and award notices for all acquisitions will be posted by the buyer or contracting officer to the FedBizOpps web server at http://www.fedbizopps.gov/.

Note:  Buyers and contracting officers are reminded that the Internet may be accessed worldwide; therefore, classified information and source selection sensitive information (see FAR 3.104) should not be published on the Internet.  Such information should be handled through established procedures.  Contractors who request hard copies of restricted information are subject to the qualification requirements that would normally be imposed.

General procedures for posting to FedBizOpps are stated below.  A detailed FedBizOpps training manual for buyers is available at http://www2.eps.gov/FBO_Buyer_Manual.pdf.


Instructions for Electronic Posting of solicitations

(These instructions are applicable to Central and Operational Contracting Divisions)

1.  After receipt and verification of the PR package, accomplish steps a-e below as required.  

a. Data:  
Forward the request for data/drawings to PKXO (see PKOI 64-04 updated 5 August 2002).  

b. Paper Attachments:  

All solicitation paper attachments shall be scanned, by the buyer. 

c.   Electronic Attachments:  

All electronic and scanned documents/attachments should be stored in a location such as your “C” drive, which can be browsed during the upload process.  If in R2M, do an export to C: drive.  Upload to FedBizOpps then delete from C: drive.  

d. Pre-solicitation: 

FedBizOpps requires the issuance of a pre-solicitation notice for ALL solicitations before any other documents/attachments can be uploaded.  Also choose one of the automated archival date options rather than the manual option.

e. Synopsis:

Issue the synopsis notice in accordance with FAR Part 5, via FedBizOpps.  Use the appropriate numbered notes addressed in FAR 5.207 (e) and classification codes listed in FAR 5.207(g).  WR-ALC local notes may also be used.  (Local Notes:  http://pkec.robins.af.mil/wrlcnt.htm)  

2.   Prepare the solicitation document using ACPS and save the file to your PC.  

3.  Post Solicitation and Attachments

a. Retrieve solicitation from where it is saved on your C: drive. 

b. Upload solicitation documents to FedBizOpps. 

c. Upload solicitation attachments to FedBizOpps.

d. If technical drawing documents are involved, DO NOT upload these to FedBizOpps.  Send an e-mail to WRALC.PK.Webmaster@Robins.AF.Mil indicating:  Solicitation number, Pr number(s) and NSN(s), and date of posting to FedBizOpps.  By return mail, you will receive an HTML document to upload to FedBizOpps that explains how and where the drawings can be retrieved.  Technical drawings are currently transferred from an LG server to the PKEC server electronically.  Export Controlled documents are secured on the PKEC server using ID/passwords and encryption.  ID/passwords are distributed to government personnel and qualified Export Control-cleared contractors by PKXO.  Note:  A new system (FedTEDS) is currently being developed to accommodate technical drawings differently in the future.  New procedures will be published at the appropriate time.

e. Contract file copies of technical drawings received on compact disk (CD) should not be converted or stored within the Contract File Digitization (CFD) system.  An indexed catalog item should be created for the CD within the CFD system.  Upon award or cancellation of the solicitation, the CD should be forwarded to PKXO for retention.

f. After award, send a follow-up e-mail to wralc.pk.webmaster@robins.af.mil indicating that technical drawing documents may be removed from PKEC web server.

g. After award, ensure that documents posted to FedBizOpps are actually archived either automatically or manually.  Ensure all documents are imported into the Contract File Digitization system (excluding technical drawings on CD).

h. Notes of Caution:  FedBizOpps provides for solicitations to be unarchived by file number under which they were synopsized.  Be aware that while files will be immediately flagged for unarchiving, the files themselves will not actually show up in FedBizOpps for about 24 hours.

Contact Barbara Davidson/PKXD/62281 for FedBizOpps User Ids and passwords or other assistance.  The point of contact for the FedBizOpps web server and the local web server is Steve Clark/PKXD/66193.
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