SIMPLIFIED ACQUISITION PROCEDURES (SAP)


REVIEW CHECKLIST*





CFCC#�
DOCUMENTATION�
WHEN REQUIRED�
�
  1�
PR�
All�
�
1�
     ODS�
All except commercial�
�
  3�
Source List�
All except when only one source�
�
4�
BC Coordination�
$10K; SB set-aside $25K�
�
5�
Synopsis�
$25K�
�
6�
Sole Source Letter�
Sole Source�
�
8�
Option Memo�
Options in P O �
�
8�
GFM Memo�
GFM authorized�
�
8�
Description of procedures used�
If competitive; commercial and over $100K (FAR 13.501(b)(i))�
�
12 �
Solicitation Documentation�
All�
�
13�
No proposal correspondence�
When received�
�
14�
Abstract�
When competitive and price is the only factor being evaluated�
�
16�
Unsuccessful Offers�
If received�
�
17�
Successful Offer�
All�
�
20�
Certifications and Representations (Section K)�
Over $10K�
�
32�
Responsibility Determination�
All except FSS orders�
�
32�
CCR Registration Documentation�
All�
�
50�
PNM�
Sole source�
�
51�
Computation of Total Evaluated Prices�
Competitive Acquisitions�
�
54�
Authorization for funds�
All�
�
56�
Legal coordination�
If hazardous material or over $500,000�
�
57�
DD-350�
Over $25K�
�
62�
Contract�
All�
�
99�
Post Award Synopsis�
IAW FAR 5.301(b)(7)�
�



*Additional documentation may be required specific to a peculiar acquisition.


