Convenience Termination Procedures

(Edition of August 2001.  Please advise Scott Buchan/PKPB

of any corrections, changes, or additions you feel should be 

made to these procedures.)





1.  Guidance.



1.1.	Information on terminations for the convenience of the Government is given in FAR Part 49 Termination of Contracts, DFARS 249 Termination of Contracts, AFFARS Part 5349 Termination of Contracts (Subparts 5349.101 through 5349.305-1), AFMCFARS Part 5349 Termination of Contracts (Subparts 5349.1 through 5349.105-3), and in the WR-ALC Contracting Handbook, Part 49 Termination of Contracts.



1.2.	The WR-ALC Point of Contact for FAR Part 49 is Scott Buchan, WR-ALC/PKPB, DSN 468-1144.  The AFMC Functional Point of Contact for FAR Part 49 is Diana Suchecki, HQ AFMC/PKPA, DSN 787-2485.  Her e-mail address is: Diana.Suchecki@wpafb.af.mil.



1.3.	Within the latitude allowed by the regulations cited in Paragraph #1.1, above, the individual product directorates at WR-ALC are free to determine the procedures for the handling of convenience terminations.  The following information describes both procedures which are mandatory and procedures which are recommended.



2.  Initiation of the Termination.



2.1.	The process to terminate a contract for convenience is initiated by the person designated to be cognizant of the requirement for the item on contract (e.g., the Inventory Management Specialist in the case of supplies or by the Production Management Specialist in the case of work).  Other personnel who become aware of a reason for a convenience termination, such as an engineer who discovers that contract data is inadequate, should recommend the convenience termination to the appropriate Inventory Management Specialist or the Production Management Specialist.



2.2.	When it can be avoided, convenience terminations should not be initiated when the price of the goods or services to be terminated is less than $5,000.  In such cases the contract should be allowed to run to completion.�



2.3.	The initiator of the convenience termination fills out Blocks #1, #2, #3, #4, #5, #6, #7, #9, and #10 of an AF Form 3056.  The AF Form 3056 is then sent to the contracting officer responsible for the administration of the contract.  Note that Block #1 of the AF Form 3056 is to be filled in with the name of the contracting officer at WR-ALC responsible for the administration of the contract.



2.4.	When the initiator of the convenience termination is a Production Management Specialist and the convenience termination deals with DMAG (=Depot Maintenance Activity Group) funds� (designated by Fund Code 6P), the Production Management Specialist is to specify that the MPC (=Material Program Code)  (typically 011000 or 022000) in the funds cite should be changed to 077770.�  (See Para. 6.3.2, below).



3.  Receiving the Termination Case.



3.1.	The contracting officer administering the contract marks the AF Form 3056 with the date and time he/she received it� and reviews the AF Form 3056 for errors.  The contracting officer should check to be sure that the item is on contract and that the CPIT (=Contract Price of Items Terminated) balance is correct and not under $5,000.  It is important that the CPIT balance be correct because the person to whom the settlement of the contractor’s claim is assigned (usually a DCMA TCO) will be using the figure on the AF Form 3056 in negotiating with the contractor.  If the contract is unpriced, the CPIT balance should be zero.  If the CPIT is under $5,000, the contracting officer should call the attention of the initiator of the termination to the fact that such terminations are discouraged (See Para. 2.2, above) and, together with the initiator of the termination, determine whether the proposed termination action is in the best interests of the Government. 



3.2.	The contracting officer fills in Blocks #14, #15, #16, #17, #18, #19, #20, #21, #22, #24, and #28 of the AF Form 3056.  



3.3.	If the contracting officer has reason to believe that the contractor would be willing to accept the termination without submitting a claim (for example, if the contract is so new that the contractor has not yet had time to incur any costs), the contracting officer may contact the contractor and inquire about issuing a termination at no cost to the Government.  If the contractor agrees to a no-cost termination, the contracting officer issues a bilateral modification on an SF 30 and deobligates the funds on the contract from their current ACRN.  There is no need for a terminating letter confirmed by a modification, the establishment of a case file, or assignment to the DCMA TCO for settlement.



3.4.	The contracting officer considers the factors set forth in FAR 49-101(b) and, if he/she believes that the criteria set forth therein are satisfied in the proposed convenience termination action, writes in Part III Remarks of the AF Form 3056: “I have fully considered this termination in accordance with FAR 49-101(b),” and signs it.  The original copy of the AF Form 3056 goes into the contract file. (See Paras. 5.1 and 7.1 for distribution of two other copies.)



3.5.	The various product directorates may or may not maintain a log of their convenience terminations.  In product directorates that do maintain such a log, the contracting officer administering the contract enters the receipt of the AF Form 3056 into the convenience terminations log book.�  The contracting officer may assign a docket number to the termination case.�  The format XCYYNNN is recommended for such docket numbers, in which:



X stands for the code assigned at WR-ALC to each directorate.  These codes are:

	A= C-5 Product Directorate (LA)

	B = C-130 Product Directorate (LB)

		E = Vehicle Maintenance Product Directorate (LE)

		F = F-15 Product Directorate (LF)

		H = C-17 Product Directorate (LH)

		J = C-141 Product Directorate (LJ)

		K = Space and Special Systems Product Directorate (LK)

		N = Electronic Warfare Product Directorate (LN)

		R = U-2 Product Directorate (LR)

		U = Special Operations Forces Product Directorate (LU)

		Y = Avionics Product Directorate (LY)



C stands for a convenience termination which is to be settled by a DCMA organization.

In the case of a termination for convenience in which the contractor has agreed to a no-cost termination for convenience, the number 0 is used in place of C.  In the case of a termination for convenience in which the settlement responsibility is being retained at WR-ALC, W is used in place of C.



	YY stand for the last two digits of the fiscal year.



	NNN stand for the number of the case within the fiscal year, going from 001 through 999.



4.  Notifying the Contractor.



4.1.	The contracting officer administering the contract notifies the contractor of the termination of the items for the convenience of the Government.  The notice should identify the item or items being terminated and instruct the contractor to stop work on the terminated items.  A format for a letter notifying a contractor of a termination for the convenience of the government, applicable in the majority of cases, is located at Attachment A.  The contracting officer is to send the notification to the contractor so that the contractor receives it within 3 days after the contracting officer received the AF Form 3056.  The notification must be sent to the contractor by some means that provides proof of its receipt by the contractor.�  Normally, the initial notification will be sent by FAX, in which case the contractor should be requested to acknowledge receipt.  If the contractor does not acknowledge receipt of the notice, the contracting officer should re-send the notice by some other means which does provide proof of receipt by the contractor, such as certified mail, hand delivery by DCMA personnel, etc.  Notification of the termination is not required to be sent to WR-ALC/BC or the SBA.   A copy of the letter goes into the contract file.  (See Paras. 5.1 and 7.1 for distribution of other copies.)  



5. Making the Case File.



5.1.		The WR-ALC contracting officer administering the contract should establish a case file (also called a docket file) for each convenience termination.�  The case file folder should be marked on the outside with the contract number, the name of the contractor, and the docket number.  On the inside, a sheet of lined paper should be mounted on the left side of the folder, onto which is written the CPIT, the date terminated, the date assigned, and any other useful information.  The AF Form 3056 and the notice to the contractor of the termination should be mounted on the right side.  As the settlement of the claim progresses, copies of significant documents should be mounted on the right side of the case file folder. 



6.  The Confirming Modification.



6.1.	The contracting officer administering the contract makes and issues a modification to the contract on an SF 30, incorporating the convenience termination into the contract.  The effective date of the modification (Block #3) is the date on which the contractor provably received the convenience termination notice.  The modification should accomplish three actions:



6.1.1.  The modification should state that it confirms the initial notification of convenience termination.  The initial notification should be made an attachment to the modification.



6.1.2.  The modification should advise the contractor of the actions he should take under the termination.  The actions the contractor should take under the termination are set forth in FAR 49.601-2.  If the initial notification to the contractor advised the contractor of these required actions, this purpose can be accomplished by making the initial notification an attachment to the modification. 



6.1.3.  The modification should move all unliquidated funds for the terminated portion of the contract from their current funds cite to a new funds cite.  The change in the funds cite assures that the funds necessary for settling the contractor’s claim are retained on the contract, while serving as a means to distinguish such settlement funds from funds which are set aside for procurement.



6.1.3.1.  For SMAG (=Supply Management Activity Group) funds� (designated by Fund Code 64), the MPC (=Material Program Code)  (typically 01N000) in the fund cite should be changed to 01C000 and the ACRN should be changed from AA, AB, etc., BA, BB, etc., to AZ, BZ, etc., AY, BY, etc.  Each different Line of Appropriation must have a separate ACRN.



6.1.3.2.  For DMAG (=Depot Maintenance Activity Group) funds� (designated by Fund Code 6P), the MPC (=Material Program Code)  (typically 011000 or 022000) in the fund cite should be changed to 077770 and the ACRN should be changed from AA, AB, etc., BA, BB, etc., to ZA, ZB, etc., YA, YB, etc.  Each different Line of Appropriation must have a separate ACRN.  The correct funds cite to which the unliquidated obligations are to be changed should have been written by the Production Management Specialist in the AF Form 3056 requesting the convenience termination.  (See Para. 2.3, above.)



6.1.3.3.  For funds which are designated by any Funds Code other than 64 or 6P, Block #12 “Accounting and Appropriations Data” on the SF 30 should be marked “N/A.”



6.2.	A copy of the termination modification should be mounted in the termination case file, on the right side.  A format for a termination modification is located at Attachment B.



7.  Assigning the Settlement Effort.



7.1.	The contracting officer administering the contract normally assigns settlement of the contractor’s termination claim to the DCMA organization that is administering the contract.  The assignment letter should be addressed to the DCMA contract terminations office appropriate for the DCMA office to which the administration of the contract had been assigned.  A list of DCMA contract terminations offices and the DCMA administration offices to which they correspond is located at Attachment C.  A sample format for a letter, assigning settlement of a contractor claim for a convenience termination is located at Attachment D.   A copy of the AF Form 3056, of the letter notifying the contractor of the termination, and of the modification on an SF 30 that terminated the contract should be attached to the assignment letter.� 



7.1.1.	The contracting officer may retain settlement authority if he/she wishes.



7.1.2.	If the contract has not been assigned to a DCMA organization for administration when it was issued (such as is generally the case with base contracts), the contracting officer will have to obtain permission from the DCMA organization to assign settlement of the termination claim to it.



7.1.3.	A copy of the assignment letter should be mounted in the termination case file, on the right side.



7.2.	The DCMA organization that is administering the contract will assign the settlement of the contractor’s claim to a DCMA TCO.   The DCMA TCO will send a letter to the WR-ALC contracting officer, advising that the case has been assigned to him/her.  This letter will normally ask whether there are any outstanding contractual actions.  The WR-ALC contracting officer should advise the DCMA TCO of any outstanding contractual actions (e.g., if the contract is unpriced) or advise that there are none. 



8.  Deobligating Funds.



8.1.	The DCMA TCO is to provide an initial estimate of the termination cost within 30 days after termination.  If the contracting officer does not get an initial estimate of the termination costs from the DCMA TCO within 45 days, the contracting officer should follow up to be certain that all necessary contacts have been made.   If the contract that has been terminated was unpriced, the estimated termination cost is considered the CPIT.



8.2.	Upon receipt of the estimated termination cost from the DCMA TCO, the WR-ALC Contracting Officer may deobligate from the contract by modification on an SF 30 any funds that are not expected to be needed for the settlement of the contractor’s claim.  The WR-ALC contracting officer should check any figures for possible errors and contact the DCMA TCO to determine the cause of any errors.  Copies of the SF 30 deobligating funds should be mounted in the case file, on the right side.  As the settlement of the claim progresses, the amount de-obligated from the contract should be recorded and subtracted from the CPIT on the sheet mounted on the left side of the docket folder.

  

8.3.	The DCMA TCO should provide periodic reports on DD Form 1598 on the status of the settlement negotiations� to the WR-ALC contracting officer.  When the DCMA TCO becomes aware that the settlement of the contractor’s claim will not require an amount of the funds committed to the contract, the DCMA TCO will advise the WR-ALC contracting officer so that the WR-ALC contracting officer can issue a modification to remove the excess funds from the contract.



8.4.	In cases in which it is necessary to add funds back to a terminated contract (if, for example, the contractor erred in his estimate of the settlement costs), new funds must be obtained with an ACD.   The WR-ALC contracting officer should re-obligate the funds in the appropriate account (i.e., AZ …01C000, ZA …077770, etc.  If the funds were not changed to a termination account, add the funds back to the account used on the original contract.)



9.  The Final Settlement Modification.



9.1.	When the DCMA TCO has reached an agreement with the contractor on the termination claim, the DCMA TCO may request permission to make the final release of funds on the settlement modification.  The WR-ALC contracting officer administering the contract may give this permission.  Alternately, the DCMA TCO may issue a settlement agreement modification that does not release any funds, leaving it to the WR-ALC contracting officer to issue a modification releasing the last of the excess funds from the contract.  In either case, the WR-ALC contracting officer should be certain that the amount being released is correct.



10.  Closing the Case File.



10.1.	The WR-ALC contracting officer closes the case file for the convenience termination when all settlement actions are completed.  The outside of the file folder should be marked with “CLOSED” and date the file is closed.  The WR-ALC contracting officer retains the case file in a closed status at least six months beyond the completion date.�  The case file should be sent to the staging area with the contract to which it pertains.

�

















ATTACHMENT A

�

�

��





DEPARTMENT OF THE AIR FORCE

HEADQUARTERS WARNER ROBINS AIR LOGISTICS CENTER (AFMC)

���

MEMORANDUM FOR:   XXXXXXXXXXXXXXX   		                         DD MMM YYYY

			Attn: XXXXXXXXXXX

			XXXXXXXXXXXXXXX

			XXXXXXXXXXXXXXX



FROM:	WR-ALC/LXXX

XXXXXXXXXXXXXXXXXXX

Robins AFB GA 31098-XXXX



SUBJECT:  Contract F09603-XX-C-XXXX



1.  This initial Modification Number P00XX hereby completely/partially terminates subject contract for the convenience of the Government pursuant to FAR 52.249-1.  Effective immediately upon receipt of this notice terminate:



      CLIN	QTY	     NOUN					NSN

      XXXX	XX ea	     XXXXXXXXXXXXXXXXXXXX		XXXX-00-XXX-XXXX



2.  Immediately stop all work, terminate subcontracts, and place no further orders except to the extent necessary to perform any portion of the contract not terminated hereby or that you or a subcontractor wish to retain and continue for your own account.  Pass on similar directions to all subcontractors and suppliers.  More detailed instructions are given in the attachment.  



3.  Request you acknowledge your receipt of this letter by signing below and faxing a copy of this letter with your signature to (478) XXX-XXXX.  A confirming modification will follow.  Our point of contact on this action is the undersigned at (478) XXX-XXXX.

 





							XXXXXXXXXXXXXXX

					Contracting Officer



Atch:  Instructions to Contractor



cc:  DCMA XXXXXX

       DFAS/XXXXXXX







_____________________________	____________		XXXXXXXXXXXXXXXXXXXXX

(Received by)				(Date)			(Firm)

�

Instructions to Contractor

In consequence of the termination for the convenience of the Government of the contract (or portion of the contract) cited on the previous page, you are to take the following steps, which are based on the requirements of FAR 49.601-2:

Cessation of work and notification to your immediate subcontractors:

1.	Stop all work, make no further shipments, and place no further orders relating to the contract, except for: (a) the continued portion of the contract, if any; (b) work-in-process or other materials that you may wish to retain for your own account; or (c) work-in-process that the Contracting Officer authorizes you to continue for reasons of safety, to clear or avoid damage to equipment, to avoid immediate complete spoilage of work-in-process having a definite commercial value, or to prevent any other undue loss to the Government.   If you believe such authorization is necessary or advisable, you should immediately notify the Contracting Officer by telephone or personal conference and obtain instructions.

2.	Keep adequate records of your compliance with Paragraph #1 of this section, showing (a) the date you received the Notice of Termination; (b) the effective date of the termination; and (c) the extent of completion of performance as of the effective date.

3.	Furnish a notice of termination to each immediate subcontractor and supplier that will be affected by this termination.  In the notice (a) specify your Government contract number; (b) state whether the contract has been terminated completely or partially; (c) provide instructions to stop all work, make no further shipments, place no further orders, and terminate all subcontracts under the contract, subject to the exceptions in Paragraph #1 of this section, (d) provide instructions to submit any settlement proposal promptly; and (e) request that similar notices and instructions be given to their immediate subcontractors and suppliers.

4.	Notify the Contracting Officer of all pending legal proceedings that are based on subcontracts or purchase orders under the contract, or in which a lien has been or may be placed against any assets that are being reported to the Government as termination inventory.  Also, promptly notify the Contracting Officer of any such proceedings that are filed after receipt of this Notice.

5.	Take any other action required by the Contracting Officer or under the Termination clause in the contract.

 Termination inventory

1.	As instructed by the Contracting Officer, transfer title of, and deliver to the Government, all termination inventory of the following types or classes, including subcontractor termination inventory that you have the right to take: [Contracting Officer is to insert proper identification of the inventory or write "None"].

2.	 To settle your proposal, it will be necessary to establish that all prime and subcontractor termination inventory has been properly accounted for.  For detailed information, see FAR Part 45.

� Settlements with subcontractors

You remain liable to your subcontractors and suppliers for proposals arising because of the termination of their subcontracts or orders.  You are requested to settle these settlement proposals as promptly as possible.  For purposes of reimbursement by the Government, settlements will be governed by the provisions of FAR Part 49.

 Completed end items

1.	Notify the Contracting Officer of the number of items completed under the contract and still on hand and arrange for their delivery or other disposal (see FAR Part 49.205).

2.	Invoice acceptable completed end items under the contract in the usual way and do not include them in the settlement proposal.

 Patents

If required by the contract, promptly forward to the Contracting Officer: (a) disclosure of all inventions, discoveries, and patent applications made in the performance of the contract, and (b) instruments of license or assignment on all inventions, discoveries, and patent applications made in the performance of the contract.

 Employees affected

1.	If this termination, alone or together with other outstanding terminations, will necessitate a significant reduction in your work force, you are urged to (a) promptly inform the local State Employment Service of your reduction-in-force schedule in numbers and occupations, so that the Service can take timely action in assisting displaced workers; (b) give affected employees the maximum practical advance notice of the employment reduction and inform them of the facilities and services available to them through the local State Employment Service offices; (c) advise affected employees to file applications with the State Employment Service to qualify for unemployment insurance, if necessary; (d) inform officials of local unions having agreements with you of the impending reduction-in-force; and (e) Inform the local Chamber of Commerce and other appropriate organizations which are prepared to offer practical assistance in finding employment for displaced workers of the impending reduction-in-force.

2.	If practicable, urge subcontractors to take similar actions to those described in Paragraph #1 of this section.

 Administrative

The contract administration office named in the contract will identify the Contracting Officer who will be in charge of the settlement of this termination and who will, upon request, provide the necessary settlement forms.  Matters not covered by this notice should be brought to the attention of the Contracting Officer who issued this termination for convenience and who signed the first page of this letter.

�

















Attachment B

��

������1.  CONTRACT ID CODE�PAGE OF PAGES��AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT�����ask number "What is the basic contract/order number?"�F09603-94-C-0183��ask date "What is the date of the basic contract/order?"�3 FEB 94��ask mod "What is this modification number (ex. P00002, PY0003, &c.)"�P00003���fillin "1.  Contract ID Code (ex. J for FFP, other codes are listed on AFMC Form 453)"�J��1�X��2.  AMENDMENT/MODIFICATION NO.�3.  EFFECTIVE DATE�4.  REQUISITION/PURCHASE REQ. NO.�5.  PROJECT NO. (If applicable)��P0000X�    YY MMM DD�FD2060-0X-XXXXX (OLD)*�DOCKET# XCYYNNN0X��6.  ISSUED BY�CODE�FD2060�7.  ADMINISTERED BY�CODE�XXXXXX��WR-ALC/XXXX

XXXXXXXXXXXXXXX

ROBINS AF�fillin "6.  Last Digit of Office Symbol (ex. A for LKKA . . . D for LKKD)"�B� GA 31098-XXXX



�DCMA XXXXXXXXXX

XXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXX



��XXXXXXXXXXX/(478) 926-XXXX�                                        SCD:  C

�ref scd�Error! Reference source not found.���8.  NAME AND ADDRESS OF CONTRACTOR (No., street, county, State, and ZIP Code)�(  ()�9A.  AMENDMENT OF SOLICITATION NO.��



����XXXXXXXXXXXXXXXXXX��9B.  DATED (SEE ITEM 11)��XXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXX�



X�10A.  MODIFICATION OF CONTRACT/

          ORDER NO.

F09603-XX-C-XXXX

�ref number�F09603-94-C-0183�����10B.  DATED (SEE ITEM 13)��CODE�XXXXX�FACILITY CODE���YY MMM DD��11.  THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS��( The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offers __ is extended __ is not extended.



Offerors must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation as amended, by one of the following methods:

(a)  By completing Items 8 and 15, and returning __ copies of the amendment; (b)  By acknowledging receipt of this amendment on each copy of the offer submitted; or (c)  By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.��12.  ACCOUNTING AND APPROPRIATION DATA (If required)��See Page 2, Point b.

��13.  THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS,

AND MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.��( )�A.  THIS CHANGE ORDER IS ISSUED PURSUANT TO:  (Specify authority)  THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT/ORDER

       NO. IN ITEM 10A.���fillin "13A.  Enter X if this modification is a Change Order"��    �fillin "13A.  Authority for Change Order, or leave blank"����fillin "13B.  Enter X if this modification is an Administrative Change as defined in FAR 43.103(b)"��B.  THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,

       appropriation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).���C.  THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO THE AUTHORITY OF: ��

�fillin "13C.  Enter X if this modification is a Supplemental Agreement"�X��

�fillin "13C.  Authority for Supplemental Agreement, or leave blank"�REF. I-699, 52.249-8 DEFAULT (FIXED-PRICE SUPPLY & SERVICE) , IAW FAR 49.504(a)(1)����D.  OTHER (Specify type of modification and authority)��x�  THIS CONFIRMING MODIFICATION IS ISSUED PURSUANT TO FAR 52.249-1 

ION  IS ISSUED PURSUANT TO FAR 52.249-8 (DEFAULT)

  �fillin "13D.  Authority for Other Modification, or leave blank"���E.  IMPORTANT:  Contractor �fillin "13E.  Enter X if Contractor IS NOT required to sign modification, or leave blank"�is not required to sign this document.



 re     







�fillin "13E.  Enter X if Contractor IS required to sign and return modification, or leave blank"�X�_ is required to sign this document and return _�fillin "13E.  No. of signed copies for Contractor to return"�1�_ copies to the issuing office.��14.  DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)��

*WR-ALC/XXXX/XXXXXXXXXXXXXXX/NSN XXXX-00-XXX-XXXX



  SEE PAGE 2 FOR DESCRIPTION OF THIS MODIFICATION.                                                                                                                               





��Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remain unchanged and in full force and effect.��15A.  NAME AND TITLE OF SIGNER (Type or print)�16A.  NAME AND TITLE OF CONTRACTING OFFICER (Type or print)���          XXXXXXXXXXXXXXXXX

          CONTRACTING OFFICER



          �fillin "16A.  Contracting Officer's Title"�CONTRACTING OFFICER���15B.  CONTRACTOR/OFFEROR�15C.  DATE SIGNED�16B.  UNITED STATES OF AMERICA�16C.  DATE SIGNED��



_________________________________________

(Signature of person authorized to sign)��



BY  ________________________________________

(Signature of Contracting Officer)�



�fillin "16C.  Date of Contracting Officer's Signature, or leave blank"���

Previous Edition Unusable

�30-105-03�STANDARD FORM 30 (REV. 10-83)

Prescribed by GSA

FAR (48 CFR) 53.243��

�						F09603-XX-C-XXXX-P0000X. PAGE 2 OF X.







A.  THIS MODIFICATION CONFIRMS THE GOVERNMENT'S LETTER DATED XX XXXXXXXXXX 200X, INITIAL MODIFICATION P0000X, ATTACHED HERETO.  SAID LETTER TERMINATED SUBJECT CONTRACT IN ITS ENTIRETY/AS FOLLOWS: XX EACH OF ITEM 000X, NSN XXXX-00-XXX-XXXX, (NOUN).



B.  AS A RESULT OF THE ABOVE, THE ACCOUNTING AND APPROPRIATIONS DATA SHOWN IN SECTION G-1 OF THE CONTRACT IS CHANGED AS FOLLOWS:

FROM:

AA:  X7X49XX.XXX 6HX XXXX FD2060 01N000 00000 000000 503300 F0330L

DECREASE $XXXX.XX

TO:

AZ:  X7X49XX.XXX 6HX XXXX FD2060 01C000 00000 000000 503300 F0330L

INCREASE $XXXX.XX 

�                                                                                  �

















Attachment C

�

�TERMINATION SETTLEMENT OFFICES��������GEOGRAPHICAL RESPONSIBILITIES

(Information current as of April 2001)��������DCMD-East�� ���Termination Settlement Office�Cognizant Contract Management Offices�Cognizant States/Areas���

DCM ATLANTA� DCM APMO�ALABAMA���ATTN: DCMDE-GATC�   DCM GREENVILLE (not a CRP)�ARKANSAS���805 WALKER STREET�   DCM OZARK (not a CRP)�DISTRICT OF COLUMBIA���MARIETTA, GA  30060-2789�   DCM PEMCO AEROPLEX�FLORIDA���POC:  MR. PAUL SLEMONS�   DCM WARNER ROBINS (not a CRP)�GEORGIA���Phone: (770) 590-6151�DCM ATLANTA�LOUISIANA���Fax: (770) 590-2081�DCM BALTIMORE�MARYLAND���E-mail:  PSlemons@dcmde.dcma.mil�   DCM MANASSAS�MISSISSIPPI��� �   DCM NORFOLK�NORTH CAROLINA��� �DCM BIRMINGHAM�SOUTH CAROLINA��� �   DCM HUNTSVILLE (not a CRP)�TENNESSEE��� �DCM LOCKHEED MARTIN MARIETTA�VIRGINIA��� �DCM LOCKHEED MARTIN ORLANDO�OHIO (Southern)��� �DCM NORTHROP GRUMMAN BALTIMORE�INDIANA��� �DCM NORTHROP GRUMMAN MELBOURNE�KENTUCKY��� �   DCM NORTHROP GRUMMAN LAKE CHARLES

   (not a CRP)�MICHIGAN��� �DCM NORTHROP GRUMMAN ST. AUGUSTINE� ��� �DCM ORLANDO� ��� �   DCM HARRIS� ��� �DCM ST. PETERSBURG� ��� �DCM DAYTON� ��� �   DCM LOUISVILLE (not a CRP)� ��� �   DCM NEWARK (not a CRP)� ��� �DCM DETROIT� ��� �   DCM GENERAL DYNAMICS LAND SYSTEMS

   (not a CRP)� ��� �   DCM GRAND RAPIDS� ��� �DCM GE AIRCRAFT ENGINES CINCINNATI� ��� �DCM INDIANAPOLIS� ��� �   DCM ROLLS ROYCE� ��� �   DCM RAYTHEON FORT WAYNE� ��� �   DCM RAYTHEON TECHNICAL SERVICES (not a

   CRP)� ��� �   DCM SOUTH BEND (not a CRP)� ����

Termination Settlement Office�Cognizant Contract Management Offices�Cognizant States/Areas���DCM BOSTON�DCM BOSTON�CONNECTICUT (excluding DCMA Sikorsky)���ATTN: DCMDE-GFTD�   DCM GENERAL DYNAMICS GOVERNMENT SYSTEMS�MAINE���495 SUMMER STREET�   DCM LOCKHEED MARTIN SANDERS�MASSACHUSETTS���BOSTON, MA  02210-2138�   DCM MANCHESTER�NEW HAMPSHIRE���POC:  MR. TERRENCE NOLAN�   DCM TEXTRON SYSTEMS DIVISION�NEW YORK (Upstate)���Phone: (617) 753-4289�DCM GE LYNN�RHODE ISLAND���Fax: (617) 753-4280�DCM HARTFORD�VERMONT���E-mail:  Tnolan@dcmde.dcma.mil�   DCM GENERAL DYNAMICS DEFENSE SYSTEMS (Burlington, VT)� ��� �   DCM GENERAL DYNAMICS DEFENSE SYSTEMS (Pittsfield, MA)� ��� �   DCM STRATFORD� ��� �DCM LOCKHEED MARTIN SYSTEMS INTEGRATION-OWEGO� ��� �DCM PRATT & WHITNEY EAST HARTFORD� ��� �DCM RAYTHEON� ��� �DCM SYRACUSE� ��� �   DCM BUFFALO� ��� �� ���DCM CLEVELAND�Disestablished 3/1/01 (GenOrd DCMDE FY01-11)� ���ATTN: DCMDE-GZTC�Transferred functions to DCM Atlanta� ��� �� ���DCM NEW YORK�Disestablished 3/1/01 (GenOrd DCMDE FY01-11)� ���ATTN:  DCMDE-GNTE�Transfered functions to DCM  Philadelphia� ��� �� ���DCM PHILADELPHIA�DCM BOEING PHILADELPHIA�DELAWARE���ATTN:  DCMDE-GDTF�DCM LOCKHEED MARTIN DELAWARE VALLEY�NEW JERSEY���P.O. BOX 11427�DCM PHILADELPHIA�PENNSYLVANIA���PHILADELPHIA, PA  19111-0427�   DCM READING�OHIO (Northern)���POC:  MR. WADE HARMON�   DCM UNITED DEFENSE LIMITED PARTNERSHIP�WEST VIRGINIA���Phone:  (215) 737-3542�DCM SPRINGFIELD�NEW YORK (except Upstate)���Fax:  (215) 737-7036�   DCM GEC / KEARFOTT / MIDSCO�CONNECTICUT (DCMA Sikorsky only)���E-mail:  WHarmon@dcmde.dcma.mil�   DCM HONEYWELL/L-3 COMMUNICATIONS� ��� �DCM CLEVELAND� ��� �   DCM LOCKHEED MARTIN TEAM� ��� �DCM PITTSBURGH� ��� �DCM LONG ISLAND� ��� �DCM NEW YORK� ��� �DCM NORTHROP GRUMMAN BETHPAGE� ��� �DCM SIKORSKY AIRCRAFT� ����

DCMD-WEST�� ���Termination Settlement Office�Cognizant Contract Management Offices�Cognizant Countries/Territories���DCM CHICAGO�Disestablished 3/25/01 (GenOrd DCMDW FY01-09)� ��� �Transfered functions to DCM  St. Louis� ��� �� ���DCM DALLAS�DCM BELL HELICOPTER TEXTRON�ARKANSAS���1200 MAIN STREET�DCM DALLAS�ARIZONA���DALLAS, TX 75202-4399�   DCM LOCKHEED MARTIN DALLAS�LOUSIANNA���POC:  MS. RUTH STARK�   DCM RAYTHEON SYSTEMS COMPANY McKINNEY (not a CRP)�NEW MEXICO���Phone:  (214) 670-9201�DCM LOCKHEED MARTIN FORT WORTH�NEVADA (except Las Vegas)���Fax:  (214) 670-9212�DCM PHOENIX�OKLAHOMA���E-mail:  RStark@dcmdw.dcma.mil�   DCM BOEING MESA (not a CRP)�TEXAS��� �   DCM ALBUQUERQUE (not a CRP)� ��� �   DCM SCOTTSDALE (not a CRP)�MEXICO (except: Baja. California)��� �   DCM ARIZONA (not a CRP)� ��� �DCM RAYTHEON E-SYSTEMS� ��� �DCM RAYTHEON TUCSON� ��� �DCM SAN ANTONIO� ��� �DCM STEWART & STEVENSON, SEALY� ��� �� ���DCM SANTA ANA�DCMA BOEING SPACE & COMMUNICATIONS�CALIFORNIA (south of Los Angeles) ���34 CIVIC CENTER PLAZA�DCM BOEING LONG BEACH�NEVADA (Las Vegas only)���SANTA ANA, CA 92712-2700�DCM SAN DIEGO� ���POC:  EVELYN O'LEARY�DCM SANTA ANA�MEXICO (Baja, California)���Phone:  (714) 836-2701, ext 602�   DCM AEROJET (not a CRP)� ���Fax:  (714) 836-2997/2744�   DCM HONEYWELL TORRANCE (not a CRP)� ���E-mail:  EO'Leary@dcmdw.dcma.mil�   DCM NORWALK (not a CRP)� ��� �   DCM IRVINE (not a CRP)� ��� �   DCM ONTARIO (not a CRP)� ����

Termination Settlement Office�Cognizant Contract Management Offices�Cognizant Countries/Territories���

DCM ST. LOUIS�DCM BOEING ST. LOUIS�COLORADO���ROBERT A. YOUNG BUILDING�DCM DENVER�ILLINOIS (southern)���1222 SPRUCE STREET�   DCM SALT LAKE CITY (not a CRP)�IOWA���ST. LOUIS, MO 63101-2812�DCM LOCKHEED MARTIN DENVER�KANSAS���POC:  ED GOEDDE�DCM ST. LOUIS�MINNESOTA���Phone:  (314) 331-5431�DCM THIOKOL�NORTH DAKOTA���Fax:  (314) 331-5715�DCM TWIN CITIES�SOUTH DAKOTA���E-mail:  EGoedde@dcmdw.dcma.mil�   DCM ROCKWELL CEDAR RAPIDS (not a CRP)�WYOMING��� �DCM WICHITA�UTAH��� �DCM CHICAGO�ILLINOIS (Northern)��� �   DCM MILWAUKEE (not a CRP)�WISCONSIN��� �   DCM NORTHROP GRUMMAN ROLLING MEADOWS (not a CRP)� ��� �   DCM ROCKFORD (not a CRP)� ��������

DCM VAN NUYS�DCM BOEING CANOGA PARK�ALASKA���6230 VAN NUYS BLVD�DCM BOEING SEATTLE�CALIFORNIA (north of Los Angeles)���VAN NUYS, CA 91401-2713�DCM LOCKHEED MARTIN SUNNYVALE�IDAHO���POC:  MEL MOE�DCM NORTHROP GRUMMAN EL SEGUNDO�MONTANA���Phone:  (818) 756-4410, ext 400�DCM RAYTHEON LOS ANGELES�OREGON���E-mail:  MMoe@dcmdw.dcma.mil�DCM SAN FRANCISCO�WASHINGTON��� �   DCM SACRAMENTO (not a CRP)� ��� �DCM SEATTLE� ��� �DCM VAN NUYS� ��� �   DCM TRW REDONDO BEACH (not a CRP)� ��� �   DCM CARSON (not a CRP)� ��� �   DCM PALMDALE (not a CRP)� ��� �   DCM OXNARD (not a CRP)� ��� �   DCM NORTHRIDGE (not a CRP)� ���

�



DCMD-International�� ���Termination Settlement Office�Cognizant Contract Management Offices�Cognizant Countries/Territories���

DCM AMERICAS�DCM AMERICAS (Canada)�CANADA���2785 BANK STREET, SUITE 200�� ���OTTAWA, ONTARIO, CANADA K2P 2L6�� ���POC:  MR. ROBERT BISHOP�� ���Phone: (613) 947-3289�� ���Fax: (613) 996-5340�� ���E-mail:  BBishop@americas.dcmdi.dla.mil� � ��� �� ���DCM PUERTO RICO�DCM PUERTO RICO (Tertiary to DCM Americas) �PUERTO RICO���BOX DLA, N.S.G.A.�� ���FPO AA 34053-0006�� ���POC:  MS. HELEN GARCIA�� ���Phone: (787) 795-3202�� ���Fax: (787) 784-2011�� ���E-mail:  HGarcia@americas.dcmdi.dla.mil� � ��� �� ���DCM HAWAII�DCM PACIFIC (Japan)�HAWAII���P.O. BOX 64110�   DCM AUSTRALIA�JAPAN���CAMP HM SMITH, HI 96861-4110�   DCM HAWAII�KOREA���POC:  MR. GREGORY FREY�   DCM KOREA�AUSTRALIA���Phone: (808) 477-3812�   DCM MALAYSIA�NEW ZEALAND���Fax: (808) 477-5257�   DCM NEW ZEALAND�SINGAPORE���E-mail:  GFrey@pacific.dcmdi.dla.mil�   DCM SINGAPORE�MALAYSIA��� �� ���DCM ISRAEL�DCM SOUTHERN EUROPE (Germany)�GERMANY���UNIT 7228�   DCM ISRAEL�ISRAEL���APO AE  09830�   DCM ITALY�ITALY���POC:  MR. RONALD MOODY�   DCM SPAIN�SPAIN���Phone: 011-972-99-507001 x3�� ���Fax: 011-972-99-503584�� ���E-mail:  RGreen@europe.dcmdi.dla.mil� � ��� �� ���DCM MIDDLE EAST�DCM MIDDLE EAST (Saudi Arabia)�EGYPT���DCMDI UNIT 61301�   DCM EGYPT�KUWAIT���APO AE  09803-1301�   DCM KUWAIT�SAUDI ARABIA���POC:  MR. RONALD MOODY��BAHRAIN���Phone: 011-966-1-492-6708��UNITED ARAB EMIRATES���Fax: 011-966-1-492-6679��IRAN���E-mail:  RMoody@DCMA.sppn.af.mil� �IRAQ����

Termination Settlement Office�Cognizant Contract Management Offices�Cognizant Countries/Territories���

DCM NORTHERN EUROPE�DCM NORTHERN EUROPE (United Kingdom)�UK���PSC 821 BOX 55�   DCM BRISTOL�BELGIUM���FPO AE  09421�   DCM ROCHESTER�NETHERLANDS���POC:  MR. JAMES CARLIN��LUXEMBOURG���Phone: 011-44-1494-430745��IRELAND���Fax: 011-44-1494-451237��GREENLAND���E-mail:  CCarlin@europe.dcmdi.dla.mil� �SCANDINAVIAN COUNTRIES���

��

















Attachment D�



��





DEPARTMENT OF THE AIR FORCE

HEADQUARTERS WARNER ROBINS AIR LOGISTICS CENTER (AFMC)

���

MEMORANDUM FOR: DCMA XXXXX

			     ATTN: XXXXX

			     XXXXXXXXXX

			     XXXXXXXXXX



FROM: XXXXXXXXXX

	  XXXXXXXXXX

	  ROBINS AFB GA 31098-XXXX



SUBJECT: COMPLETE/PARTIAL Termination, Contract F09603-XX-C-XXXX,

       Docket Number XCYYNNN





1.  Pursuant to AF FAR Supplement 49.101-90(c.), subject termination case is forwarded herewith for settlement.  The attachments to this letter are forwarded for your docket file.  Our records do not indicate an assignee, guarantor, of surety.  So far as we know, there are no claims against the contractor.



2.  YOU ARE HEREBY AUTHORIZED TO NEGOTIATE AN EQUITABLE ADJUSTMENT IF NECESSARY.



3.  Request all correspondence, requests for release of excess funds, status reports, and settlement agreements, etc., relating to this case be directed to the undersigned and refer to the AF Docket Number shown above.  Request the Termination Contracting Officer reply within 30 days advising the availability or non-availability of funds for release as excess to the estimated amount required for the settlement.  Request you do not de-obligate funds.









								NAME

								Contracting Officer



Attachments

1.  AF Form 3056

2.  Modification P000X

� Ref. FAR 49.101(c.)

� Formerly called “DMIF funds.”

� This requirement is set forth in the WR-ALC Contract Depot Maintenance Activity Group (DMAG) Policy and Procedures for Preparation and Processing of Repair Purchase Requests (PR) Handbook  (Sep 2000) at 4.15.4.

� This requirement is set forth in AFFARS 5349.101-90(b)(1)

�  Currently (May 2001), logs are maintained by:

LA	No log maintained		LK	(Martie Birdwell, Div. Secty./6-5181)

LB	No log maintained		LN	(Sharon Washington/6-7210)

LE	(V. Youngblood/6-7851 ex. 171)	LR	()

LF	(J. J. Frier/6-0797)		LU	(M. Umberger/6-7441, P. King/6-7259)

LJ	(Maj. Bethke/6-1806)		LY	No log maintained

LH	No log maintained

� Docket numbers formerly were required by AFLC FAR Supp. 49.101-90, but this requirement has been discontinued.

� This requirement is made in FAR 49.102(a).

� The establishment of a case file is mandatory only for termination cases in which the settlement responsibility is retained at WR-ALC, per AFMCFARS 5349.105-3.   However, case files are recommended for all convenience termination cases.  If no case file is made, the documents should be mounted in the contract file.

� Formerly called “stock funds.”

� Formerly called “DMIF funds.”

� The documents to be sent to the DCMA organization that is being tasked with settling the contractor’s claim is listed at AFMCFARS 5349105-3.  The list, however, contains many documents which are required only in unusually complex cases or those in which efforts to settle the claim have already been undertaken by WR-ALC.

� The frequency at which status reports on DD 1598 are to be sent is set forth in DFARS 249.105-1.

� This requirement is set forth in AFMCFARS 5349.105-3.












